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Dear Parent/Carer,  

Requests for Exceptional Leave of Absence during Term-Time  

There is now strong evidence that any term-time absence can be detrimental to a student’s education. In 

making a decision, following the protocols of the Attendance Policy, the Attendance Lead will consider 

factors such as the reason for and the length of the proposed absence, its impact on the student’s education, 

the student’s overall attendance pattern, family circumstances and the rarity of the trip.  

There is a clear link between good attendance at school and achievement in exams. Government figures 

show that nationally 73% of students that had attendance rates of over 95% achieved 5 Strong Passes, 

including English and Maths at GCSE. Of those children who had attendance of 91-95%, only 40% achieved 

the same results and this drops to 22% for those with attendance between 85-90%.  

Please use the form attached to this letter if you would like to apply for permission to the Attendance Lead 

for an exceptional leave of absence from school during term-time. There are some important considerations 

that you should think of before applying. Please read the following points carefully:   

 The Department for Education has changed the regulations about term time holidays. Parents no 

longer have the opportunity to request up to two weeks’ holiday during term time.   

 Requests for holidays during term time will not be authorised.  

 If a child accrues 10 sessions (5 days) or more of unauthorised absences during a 10-week period, 

then a penalty notice will be considered.  

 The Attendance Lead can receive requests for exceptional reasons for absence of one or two days, 

but these will only be authorised if the child’s attendance is over 95% and the reason is one that is 

listed on the Request for Exceptional Leave of Absence form.  

 Absence must be requested in advance. If it is not requested in advance, or taken despite refusal, it 

will count as unauthorised absence.  

 Retrospective approval is not possible.   

 All schools are obliged to report unauthorised absence to the Local Education Authority.   

 No absence will be authorised during practice or public examination periods.  

 Approval will not normally be given when the student’s attendance is already below 95%.  

 Please note that the School is obliged to report attendance below 90% to the Education Welfare 

Officer.  

 

 
 
 
 
 
 
 

‘Inspiring Curious Minds’ 

mailto:info@holbrookpri.org


                  

If, having read the above, you still wish to proceed, then complete the form attached and return it to the 

school office for the attention of the School Attendance Lead. Applications must include the student’s name 

and year group, the dates of the absence, and a clear explanation of why you are unable to complete the 

activity in school holiday time.  

Kind Regards 

Mark Byam 

Mark Byam, 
Attendance Lead 
 

 
THE TRUTH ABOUT GOOD ATTENDANCE… 
 
 

Increase your chances of achieving strong passes at GCSE (9-5 grades) 
 

94%  attendance = Very good chance of achieving strong passes 
93%  attendance = Good chance of achieving strong passes 
92%  attendance = Fair chance of achieving strong passes 
90%  attendance = Less than 50% chance of passing 
88%  attendance = Less than 35% chance of passing 
>88% attendance = Less than 30% chance of passing 

 

Did you know???? 
 
If your child achieves 80% over their 5 years of education they would miss an entire school year! 
 

Approximate days Absence in a School Year 

Attendance Rate By End of School Year 

100% 0 

95% 10 days 

90% 20 days 

85% 30 days 

80% 40days 

 
 
 
 
 


