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Holbrook Primary School 

 

School Information Report October ‘25 (review Ocober 2026). 

Special Educational Needs and Disability (SEND) 

 

Welcome to our SEN information report which is part of the Suffolk Local Offer for 

learners with Special Educational Needs and Disability (SEND). All governing bodies 

of maintained schools and maintained nursery schools and the proprietors of 

academy schools have a legal duty to publish information on their website about 

the implementation of the governing body’s or the proprietor’s policy for pupils with 

SEND. The information published must be updated annually. 

 

At Holbroook Primary School, we are committed to working together with all 

members of our school community. We would welcome your feedback and future 

involvement in the review of our offer, so please do contact us. The best people to 

contact this year are: 

• Special Educational Needs and Disability Coordinator (SENDCO) – Mrs Clubb 

• Executive Headteacher – Mr Cloke 

• Head of School – Mr Perry 

• Special Educational Needs Governor – Andy Dallas 

If you have any specific questions regarding the Suffolk Local Offer please look on 
the Local Offer website.  Special educational needs and disabilities (SEND) and the Local Offer | 
Suffolk County Council 

Alternatively, if you have any questions or concerns regarding SEND provision please 

contact your child’s class teacher, Mr Cloke (Executive Headteacher), Mr Perry 

(Head of School) or Mrs Clubb (SENDCO).The information below will give you a clear 

and informed picture about the curriculum and provision available for our pupils at 

Holbrook. 

Contact Information: 

Telephone: 01473 328225 Email: info@holbrookpri.org 

Holbrook Primary School is an inclusive school. We ensure that pupils are included in all aspects 

of learning and school life.  

 

From time to time some children require additional support for a set period of time to help 

meet their needs or improve their learning. The decision to do this is made by the school and 

is based on a variety of factors including academic progress, and/or assessments carried out 

by teaching staff or other professionals, medical diagnosis, mental health concerns or any 

qualified information suggesting support is needed from a professional body.  It may also be 

based on ensuring children have a smooth transition into school or require support when going 

through significant change either at home or school.  Parents/carers will be informed when this 

happens.  What is of paramount importance is an accurate assessment of the child’s needs 

https://www.suffolk.gov.uk/children-families-and-learning/send-and-the-local-offer/
https://www.suffolk.gov.uk/children-families-and-learning/send-and-the-local-offer/


and matching interventions and tailoring and adapting teaching, learning and assessment to 

match these needs to ensure a good rate of progress for the pupil. 

  

Some children will require support for a longer period of time to ensure they can access the 

curriculum effectively and be included fully in classroom learning and school events. Support 

will be planned by school staff and where appropriate by external professionals. 

Parents/carers will be kept informed about this support 

  

Children who require support in terms of their acquisition of English are not considered SEND 

pupils but as they may require additional support their needs are reflected in our School 

Information Report. (EAL) 

  

Our School Information Report describes the range of provision available to support identified 

children as and when appropriate. This report is subject to change depending on budgetary 

constraints and policy review. 

 

Please refer to the schools SEND policy to find information regarding reporting, assessment and 

monitoring of children with SEND.  Below illustrates an example summary of school provisions 

used to support pupils academic and emotional / pastoral needs. This information report must 

be read in conjunction with the school curriculum policy, which outlines the school intention, 

implementation, impact and evaluation of the curriculum.  

.  
 

SEND Profile 

 · Schools identify 2 categories of SEND support · Pupils on roll with SEND = SEND support · Children 

on SEND support who also have an Education, Health and Care Plan (EHCP) = EHCP · We deliberately 
do not publish online the number of pupils of each category as this could unnecessarily identify 
those pupils. This information is kept in school and used by the SENDCO / named governor for SEND 
and the school’s leadership team. 
SEND Profile - What types of barriers to learning are experienced by children with 

SEND in the school? 

SEND categories: 

· Communication and Interaction e.g. speech, language and communication 

needs 

(SLCN) Autism Spectrum Disorder (ASD), Asperger’s Syndrome: 

· Cognition and Learning e.g. Specific learning difficulties (SpLD), moderate 

learning difficulties (MLD), severe learning difficulties (SLD) global developmental 

delay, dyslexia, dyscalculia and dyspraxia, profound and multiple learning 

difficulties (PMLD): 

· Social, Emotional and Mental Health e.g. attention deficit hyperactive disorder 

(ADHD), depression, eating disorders, attachment disorder: 

· Sensory and Physical e.g. vision impairment (VI), hearing impairment (HI), a multi-

sensory impairment (MSI), Cerebral Palsy (CP), epilepsy: 
How we identify SEND 
 How does the school know if children need extra help and what should parents do if they think 
their child may have special educational needs? 
· The Code of Practice defines SEND as: “A child or young person has SEND if they have a 
learning difficulty or disability which calls for special educational provision to be made for 
them. A child of compulsory school age or a young person has a learning difficulty or 
disability if they: (a) have a significantly greater difficulty in learning than the majority of 
others of the same age: or (b) have a disability which prevents or hinders them from 
making use of educational facilities of a kind generally provided for others of the same age 
in mainstream schools or mainstream post-16 institutions.” 



· If a learner is identified as having SEND, we will provide provision that is ‘additional to or 
different from’ the normal differentiated curriculum, intended to overcome the barrier to 
their learning. 
· We have an open door policy at the school. If a parent is concerned about the progress 
their child is making they can initially speak to the child’s class teacher or alternatively, they 
can arrange to meet with the Special Educational Needs and Disability Coordinator 
(SENDCO). 
· Throughout the year, class teachers, the SENDCO and the senior leadership team monitor 
the progress of all children in the school. If a child is not making the expected progress 
they will be closely tracked and additional support implemented if required. Learners can 
fall behind for lots of different reasons, therefore only those with a learning difficulty which 
requires provision that is in addition to or different from the normal differentiated curriculum 
will be identified as having SEND. 
· Further information about the ways we do this can be found in our Special Educational 
Needs and Disability (SEND) Policy which can be found on the school website. 
· Government guidance about SEN can be found on the DfE Website: 
www.gov.uk/government/organisations/department-for-education 
· Equality Act, Advice for schools: https://www.gov.uk/government/publications/equality-act- 
2010-advice-for-schools 
· For further information parents should also reference the SEN Code of Practice, 
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25 

 
 

Provision to facilitate/Support Access to the Curriculum/Independent Learning: 

 Small group support in class from teacher, LSA or TA 

 Facilitating access to learning through the appropriate differentiation of tasks and 

activities 

 Extensive use of visual support in the classroom and during assemblies  

 Provision of individual/visual timetables and checklists 

 Provision of sand timers/effective motivational strategies  

 Peer and self- assessment in English and Mathematics  

 Scaffolding e.g. writing frames, story maps 

 Training in routines of school day when appropriate  

 School Council, subject ambassador’s to promote pupil voice  

 Risks assessments for all children including SEND are carried out before attending a 

school trip and adapted to suit a individual child if necessary. Parents/carers 

consulted prior to trips and asked to attend if needed. 

 All children have equal access to of opportunity to the full school curriculum and 

extra-curricular activities. 

 We are committed to make reasonable adjustments to ensure equal participation for 

all. 

  

Access to a Supportive Environment – IT Facilities/Equipment/ Resources (inc preparation): 

 Use of visual support both in and out of class to support understanding and facilitate 

access to the school environment and learning. 

 Pre-teaching of new concepts and schemata ROK words (words, ideas, knowledge 

and skills that are transferable across the curriculum) to enhance independent 

learning. 

 Use of interactive whiteboards. 

 Access to computers and Ipads. 

 Provision of individually tailored visual support packages for specific children 

including individual timetables 

 Computing ambassadors across the school 

 



Strategies to Support/Develop Maths: 

 Personalised Curriculum planning, activities and outcome that meet the individual 

needs  

 Targeted small group support in class 

 Withdrawal of small groups or individual pupils for additional Mathematics support 

 Access to practical resources to support understanding  

 Additional small group Maths support from Teaching assistants 

 Maths lending Library to support children at home. 

Strategies to support/develop English including reading and writing: 

 Differentiated Curriculum planning, activities and outcome 

 Additional small group English support from Teaching Assistant or Class Teachers 

 Differentiated and multi-sensory activities 

 Thematic curriculum captures interest and develops vocabulary 

 Inducing schemata words (ROK words) and ensuring understanding prior to use 

 Small group reading and writing support through guided reading/writing. 

 Individual reading support out of class from volunteers. 

 Use of Dyslexia Screening to assess for SpLD, and subsequent implementation of 

support programme as required. 

 Nessy computer program 

 Beat dyslexia to support SpLD 

 Reading Dogs 

 Catch up and keep up phonics groups 

 Parent workshops to help parents support their child.  

Strategies to Support/Modify Behaviour: 

 Consistent school wide implementation of the school’s behaviour policy 

 SEN registration of those pupils whose behaviour difficulties are persistent and 

constitute a barrier to learning. Provision will include close collaboration with 

parents/carers, home/school report card to ensure daily communication between 

home and school, daily behaviour oversight by school staff 

 Where a pupil’s behaviour deteriorates over time, a referral will be made to one or 

more of the following agencies: SES, CAMHS, Alternative Provision AP.  

 Additional Support- CAF- Common Assessment Framework 

                                        FNM- Family Network Meeting  

 

Strategies to Enhance Self Esteem/Promote Emotional Well Being: 

 Intervention from the Child and Adolescent Mental Health Service (CAMHS) for 

children and their parents/carers on referral, delivered at CAMHS or in school as 

appropriate. 

 Fortnightly whole school Achievement Assemblies 

 Team points 

 Head Teacher’s afternoon tea 

 Visits from the School Nurse and Dental Nurse  

 Individual reward charts. 

 Drawing and Talking therapy sessions 

 Sand Tray therapy sessions. 

 ELSA sessions 

 Jigsaw mindful approach to PSHE. 

 Behaviour is monitored and tracked and the Behaviour lead who meets weekly with 

SENDCO and Safeguarding lead to ensure all pieces of information are at hand 

when making decisions to support pupils needs. 

 The School has a mental Well-Being Hub that supports a wide range of children’s 

mental health needs. 

 School has a trained ELSA practitioner to support children’s emotional needs.  

 

  



Support/Supervision at Unstructured Times of the Day Including Personal Care: 

 Midday supervisor in the lunch hall and playgrounds assigned to each class. 

 Play leaders at playtimes to deliver specific playground games  

 Midday supervisors initiating and supporting activities during lunchtime 

 Specific play areas and equipment to cater for a range of interests  

 Sports staff running planned sessions during playtimes. 

 Supervised lunch club for selected children 

 Buddy systems for individual children and EYFS 

 

Strategies/Programmes to Support Physical needs: 

 Assessment by and intervention from an occupational therapist on referral. 

 Implementation of recommendations by occupational therapist or physiotherapist by 

an allocated member of staff for those children in receipt of these services. 

 Provision of support resources such as writing slopes, loop scissors and pencil grips 

 Delivery of Gym Trail by Teaching Assistants  

 Fine motor skills and handwriting support 

 

 

Access to Medical Interventions: 

 Meetings between SENDCO and school nurse when necessary  

 Wide range of teaching staff, support staff and midday supervisors trained in First Aid 

 Staff training in the administration of support and/ or medication for Anaphylaxis and 

Epipen use 

 Liaison with medical professionals for children with ongoing treatment. 

 Fact sheet with photographs of child and detailing the child’s condition and required 

medication kept in the staffroom, classrooms, school office and (food related) school 

kitchen. 

 Individual protocols for children with significant medical needs  

 Individual Health Care Plan(ICHP) in place where needed and kept in medical folder 

in the office 

 

 

Strategies/Programmes to Support Speech and Language: 

 Assessment by and intervention from a speech and language therapist, on referral. 

 Delivery of individual SALT programmes by Elklen trained Teaching Assistant or TA 

following SALT advice.  

 



Admissions, Equality and Accessibility for Disabled Pupils 

Holbrook Primary School welcomes applications from all children, including those with 

disabilities. Admission arrangements for disabled pupils are in line with the school’s admissions 

policy and comply with the Equality Act 2010. 

We work closely with parents/carers, the Local Authority and relevant professionals to ensure 

that appropriate support and reasonable adjustments can be considered prior to admission. 

Where a child has an Education, Health and Care Plan (EHCP), admissions are managed in 

consultation with Suffolk Local Authority to ensure the school is able to meet the child’s 

needs effectively. 

Pre-admission meetings and transition planning are offered where appropriate to support a 

smooth and successful start for disabled pupils. 

Steps Taken to Prevent Disabled Pupils from Being Treated Less Favourably 

Holbrook Primary School is committed to ensuring that disabled pupils are not treated less 

favourably than other pupils. The school achieves this by: 

 Promoting an inclusive ethos throughout the school community 

 Making reasonable adjustments to teaching, learning and assessment 

 Ensuring disabled pupils have access to the full curriculum, enrichment activities, trips 

and school events 

 Carrying out individual risk assessments and working in partnership with parents/carers 

 Providing staff training to increase awareness and understanding of disability and 

SEND 

 Monitoring participation, progress and wellbeing to ensure equality of opportunity 

and outcomes 

Facilities to Support Disabled Pupils 

Holbrook Primary School takes reasonable steps to improve access for disabled pupils. 

Facilities and support include: 

 A single-level school building with sloped access to all areas 

 Adaptations and support following advice from the Sensory Support Service 

 Access to specialist equipment and resources where required 

 Individual Health Care Plans for pupils with medical needs 

 Personal Emergency Evacuation Plans (PEEPs) where appropriate 

Further information can be found in the school’s Accessibility Plan and Equality Objectives, 

available on the school website. 

 

· Please see Equalities objectives and Policy for further information: Equalities | Holbrook 

Primary School (holbrook-pri.suffolk.sch.uk)  

 

 

 

https://www.holbrook-pri.suffolk.sch.uk/equalities/
https://www.holbrook-pri.suffolk.sch.uk/equalities/


Engagement with Parents/Carers – Liaison/communication with parents: 

 

 Initial concerns will be raised with parents by the child’s class teacher. 

 Meeting and greeting of parents/carers at the start and end of each day by staff. 

 Pupils registered on the schools’ SEND Register have a Pupil Profile. (My Learning Plan)  

Parents are invited into contribute to this document and review progress of the 

intervention detailed within – at least termly. 

 Opportunities to meet the teacher at the start of the academic year 

 Progress meetings with parents/carers by class teacher and SENDCO when necessary  

 Newsletters and Curriculum Outline are available to all parent/carers via school 

website to provide up to date information on school life 

 Pupil Learning Plans will be updated included parents, teachers and children’s wishes 

and views. 

 The website provides parents and children an opportunity to access information 

about school life and keep to date on the learning that takes place in school 

 Text and email alerts are sent with remainders of up and coming events 

 All staff trained in child protection at regular intervals. 

 Collaboration and communication with all external professionals involved with 

children, as appropriate, eg. hospital consultants, GPs and CAMHS practitioners. 

 

Monitoring and Evaluating the Impact of the ‘additional and different’ arrangements – on 

progress and outcomes for pupils with SEN: 

 Termly Pupil progress meetings with teacher, SENDCO and the School Leadership 

team when necessary 

 Monitoring of individual targets termly 

 Teacher and TA observations are completed on a termly basis  

 Pupil interviews are completed to give the children an opportunity to voice their 

opinions  

 Analysing termly data through in school tracking system – using school information 

and national data to pin – point SEND pupil progress and support required 

 Termly meetings with parents/carers to review child’s progress  

 Annual meeting with SENDCO about child’s progress in the EHCP targets 

 SEND governor Learning walks during the year 

 A wide range of assessments as appropriate, e.g. BPVS, Dyslexia Screener etc 

 

  

CPD for Staff 

The school is committed to further developing the skills and knowledge of the staff 

supporting children with SEN. Recent training: 

• Elklan Speech and Language Training 

• Sensory Support (to support children with hearing impairments) 

• Mental Wellbeing Support /Nurture Group CPD 

• Sensory Support (to support children with hearing impairments) 

• Gym Trail training 

• Collaborative shadowing between SENDCOs 

• Termly analysis of SEND by each curriculum lead to monitor SEND children’s 

progress and ensure appropriate provision is in place. 

• Drawing and Talking 

• ELSA Training 

• Dyslexia Classroom Training 

• The above is not an exhaustive list, merely an example 

We recognise that sometimes pupils with SEND may also be vulnerable in other 

areas such as safeguarding, therefore please refer to the school’s Early Help offer. 



Transition Arrangements 

Children and young people with SEN can become particularly anxious about “moving on” 

so we seek to support successful transition by: 

 

Before children begin in EYFS: 

 

 We meet with the child’s previous setting SENDCO and key worker to gain an 

understanding of their needs. 

 Visit children at the current pre-school setting. 

 Meet children and parents individually in their home. 

 Invite children to meet in local park, forest school and in school before starting 

school. 

 

When moving to another school: 

 We will contact the School SENDCO and share information about special 

arrangements and support that has been made to help your child achieve their 

learning goals 

 We will ensure that all records are passed on as soon as possible 

When moving classes in school: 

 School starters – informal play sessions, practise sessions, parent information sessions 

and curriculum letters sent home.  

 For identified pupils requiring additional support a social story may be made, with 

pictures of their new environment to reinforce what will stay the same and what will 

be different. 

 An information sharing meeting will take place between the current and new 

teachers. 

In year 6-7 transition 

 The SENCO and/or class teacher will attend the primary/Secondary Transition day 

meeting to discuss specific need of your child and the nature and level of support which 

has had the most impact. 

 On some cases additional multi-agency meetings may be arranged to create a 

more detailed “transition” plan which may include more visits to the new school and/or 

additional visits from the new school 
 Holbrook Transition teacher are invited into school (Summer term) 
 

Arrangement for Specialist Expertise In and Outside school: 

 Early identification of needs requiring referral to external professionals 

 Regular communication and information sharing with an extensive range of external 

agencies 

 Sharing of professional reports with parents 

 

Agency Description of Support 



Special Educational support 

Service (SES) including, C&I, C&L, 

Dyslexia Outreach Team and 

SEMH teams.  

  

 

SEN Team 

SENDAT –Special Educational 

Needs and Disabilities academy 

trust. 

Sensory Support Service 

Speech and Language Therapy 

School Nurse 

Occupational / physiotherapy 

Paediatric Services 

CAMHS (Child and Adolescent 

Mental Health Service) 

 

Suffolk Family Support Services 

 

 

Involvement in a multi professional planning meeting in the 

Autumn Term to discuss which pupils are a priority for 

assessment that academic year 

Referrals and advice given 

 Referral: Observation of pupils and follow up meeting 

with parents and teaching staff to discuss strategies and 

support 

 Access to SEN Team for advice 

  

  

 Referral to Sensory support: Observation and testing of 

identified pupils, recommendations and advice given. 

 

 

School may refer as required and can implement 

recommendations following specialist assessment 

Family Network Meeting support to signpost external 

interventions to support child’s / families’ needs 

SENDIASS: 

https://suffolksendiass.co.uk/ 

Tel: 01472 265210 

They provide free confidential and impartial information, 

advice and support about special educational needs & 

disabilities (SEND) for children, young people, parents and 

carers 

 

 

Who can I contact for further information?  

First point of contact would be your child's class teacher to share your concerns.  

You could also arrange to meet Mrs Clubb (SENDCo), Head of School, Mr Perry or Executive 

Head Teacher Mr Cloke. 

Contact the school office-(01473 328225) in order to arrange to meet Class Teacher or 

SENDCo. 

Other useful websites that may support you are: 

 

*Contact Local Authority website-  Suffolk SEND Local Offer | Community Directory  

*Suffolk Parent Carer Network https://spcn.org.uk/   

*Council for Disabled Children https://councilfordisabledchildren.org.uk/   

*Special Needs Jungle https://www.specialneedsjungle.com/   

* Dyslexia Foundation https://dyspraxiafoundation.org.uk/     

* Young Minds https://www.youngminds.org.uk/  

 

 

 

 Please Note, at times the school may purchase additional support services from the Health 

and Local Authority. These are time limited resources and may not be available each 

academic year. Service to whom we refer have variable waiting times and apply their own 

criteria for acceptance 

 

https://infolink.suffolk.gov.uk/kb5/suffolk/infolink/localoffer.page;jsessionid=3C3FEA3BCAFE35FBB38EE008D6826443?localofferchannelnew=0
https://spcn.org.uk/
https://councilfordisabledchildren.org.uk/
https://www.specialneedsjungle.com/
https://dyspraxiafoundation.org.uk/
https://www.youngminds.org.uk/

